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' Internship

INTRODUCTION

The internship program is a one-year fraining program undertaken at hospitals and training
centres that provide high quality training in the kingdom. The fraining is supervised by the
Training Provider and is in coordination and follow-up from the faculty.

This document serves as a resource for the rules and regulations for the internship year to

ensure effective and smooth running of the program.
OBJECTIVES OF INTERNSHIP

¢ Finish the degree requirement and obtain the qualification.
e Apply attained knowledge and practical skills in real life.
o Affirm key concepts and theoretical information.

e Develop good working habits and strong ethics.

BENEFITS OF INTERNSHIP

e Ease the fransition from being a student to becoming a professional.

e Exposure to new technologies and equipment, as well as different protocols.
e An opportunity to build and enrich the student’s CV.

e Explore job opportunities in the market.

e Develop good relations with professionals and experts in the field.

GENERAL RULES

The intern should consider the following points:

o Aftend the internship orientation arranged by faculty during fourth year.

e Begin internship training in August Gregorian calendar (date is confirmed annually).

e Aftend the orientation at the beginning of fraining at the hospital.

e Follow the rules and regulations of the hospital where the fraining is taking place.

o Keep patient’s information confidential, and use it strictly within the work environment.
o Follow the official duty hours of the hospital (full-time).

o Nofify the Office for Clinical Affairs of any problems during fraining.

e Not start an official job before completing the full internship year.




HOLIDAYS

Public holidays are allowed automatically according to official announcements (as working
staff). Interns are not entitled for Academic holidays (mid-term breaks etc.).

All leaves must be formally requested using the Holiday Application Form and are approved
directly by the supervisor without faculty approval (Except for Educational Leaves). The allowed
number expires by the end of each training period (no accumulation is allowed).

Interns are allowed the following leaves:

DEPARTMENT / PERIOD RADIOLOGY LABORATORY / PHYSIOTHERAPY / NUTRITION
TYPE OF LEAVE R1 R2 T T2 T3
Regular 5 5 X ‘ 5 5
Emergency 3 3 2 ‘ 2 2
Sick* 3 3 2 ‘ 2 2
Educational** 10 days during year (Faculty approval is required)

* Medical report is required.

** Proof of registration is required.

Educational Holiday: 10 days is allowed annually to attend conferences, workshops (related to the

field) or exams. Leave credit must first be confirmed from Faculty (form can be sent by email).

Maternity Leave: a pregnant intern (close to delivery) may request a 30-day maternity leave without

compensation. The intern must pre-arrange the leave with the faculty and supervisor.

IMPORTANT NOTE: interns that are absent without excuse or repetitively late for work are subject to

deduction of leave allowance (or termination of training), based on the supervisor's report at

fraining site. Training supervisors can notify the faculty about cases of repetitive absences and non-

compliance with duty hours.

POSTPONING

Interns may request to postpone (suspend) their training with the following considerations:

Postponing results in delay of graduation, and the intern should adjust accordingly.
Postponing the internship training must not be less than one whole fraining period.

Only one postponement is allowed during the internship year (with a valid reason).

If the request was approved, the intern must contact the faculty one month before
commencing the training to confirm the modified fraining plan and financial matters.

The intern must compensate the postponed period during the next academic year at the

available training slots, after giving priority to new interns.

2/3




CHANGES

¢ Inferns must follow the rotation schedule (plan) approved by the faculty.
¢ No request for plan changes will be considered, unless special circumstances apply.
e Any change in the tfraining plan without official approval from the faculty will not be

accepted; instead, the rotation in question will be nullified and must be repeated.

EVALUATIONS

¢ The Intern’s performance will be assessed in each fraining period ( R or T) by the supervisor.

e The Evaluation Form is then approved by the training coordinator at the hospital and sent to
the faculty (electronically or hard-copy).

e FEvaluation forms brought to the faculty by interns will not be accepted unless the forms are
delivered in an officially sealed envelope.

e Final grades for the intern evaluation for a training period will be assigned using either Pass
(minimum of 60%) or Fail (less than 60%).

¢ Inferns with less than 60% in their evaluations will be required to repeat all or part of the

fraining experience as set by the Internship Committee.

CERTIFICATES

e Inferns may request an attestation letter (proof of enrolment) anytime during the year.

e Upon successful completion of the internship requirements (see below), an Internship
Certificate is issued along with 5 certified copies.

e The certificate includes the intern’s training details and the Average Grade throughout the
internship year (Final Grade includes: average grade of evaluations + attending Faculty
Orientation Day + participation at scientific conferences).

¢ The following are required o receive the original Internship Certificate:

» Complete the training plan for the full year (12 months).
» All evaluations must be received (with Pass mark).

» A certified copy of the Graduation Certificate.

>

A Completed University Clearance Form.
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